


Neighborhood Traffic Control Policy

INTRODUCTION

Parking, traffic control and other neighborhood street conditions can significantly impact the
quality of life in our community. Along growth’s many benefits, growing communities
commonly experience negative aspects of growth, including cut through traffic and speeding.
And, various constituencies have diverging views as to how best to address traffic issues, their
severity, and the extent to which issues are to be addressed.

OBJECTIVES

This policy is intended to establish the process for changing conditions existing at the time this
policy is adopted and in the future, a process that that considers and reconciles science, citizen
input, and elected official participation and oversight.

DEFINITIONS

New Infrastructure: Traffic control devices and markings and other elements of infrastructure
taken into the city’s inventory when subdivisions are accepted for maintenance by the City.

Safety-related Maintenance: Routine modification of existing conditions to preserve, restore,
or improve the safety of motorists, pedestrians and cyclists; repair of deficient or damaged
infrastructure that poses a hazard.

Traffic Control: Use of signs, signals, pavement marking or striping to control traffic flow or
parking conditions.

Traffic Feature: Any sign (including street name signs), device or marking used to control
traffic or to regulate on street parking conditions.

Traffic Feature Map: An operational tool the City of Bowling Green that uses GIS
(Geographic Information System) layers to document existing physical traffic conditions.
Documented features include, but are not limited to, traffic signal locations, stop / yield / left turn
/ right turn sign locations, parking restrictions, street names, one or two-way travel designations,
and existing traffic calming device locations,

Affected Area: A geographic area, defined by Citizen Information and Assistance (CIA), likely
to be affected by proposed traffic control changes and that encompasses properties on the street
under direct consideration as well as properties on adjacent streets and in adjacent neighborhoods
CIA deems likely to experience intended or unintended collateral impacts.

Page 2 of 5
316886 v6
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GENERAL POLICIES

1. This program establishes a “Traffic Feature Map” to accurately record and

geographically document the current description and location of all traffic features
and conditions on city- maintained streets as of the “Date of BOC Certification”, The
Board of Commissioners shall, by majority vote, establish the Traffic Feature Map
and “Date of Certification”.

Any changes to the Traffic Feature Map after its Date of Certification must be made
though an amendment process that permits citizens, staff and elected officials to
review, adjudicate, and implement requested amendments to the Traffic Feature Map.
Only the Board of Commissioners may, by majority vote, amend the Traffic Feature
Map after the Date of Certification.

The Director of Public Works is authorized to act in advance of official amendment
of the Traffic Feature Map to restore or establish safe conditions whenever existing
conditions compromise public health and safety.

4. The Public Works (Engineering / GIS) Department shall maintain an accurate Traffic
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Feature Map, as amended by the BOC, as well as an archive of all amendment
requests and BOC amendment decisions.

The particular amendment protocol used to amend the Traffic Feature Map shall be
dictated, as stipulated herein.

Police, Fire, EMS and school transportation officials will have an opportunity to
review all proposed traffic control changes, comment upon their impacts to
emergency service response times or other {ransportation issues, and have their
comments presented to the BOC to ensure the Board has benefit of this information in
its deliberations.
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AMENDMENT PROTOCOLS

(1) AMENDMENT FOR SAFETY

Public Works will act at its own discretion to preserve or restore public safety whenever
it assesses conditions pose a bona fide risk using such practices and methods as it deems
appropriate to the situation at hand.

Public Works will subsequently submit a staff report, through the City Manager, to the
Board of Commissioners, detailing the reason for its actions and the actions taken.

The BOC will act on the staff recommendation, ratifying those actions it deems necessary
and prudent based upon the staff report.

(2) AMENDMENT FOR NEW INFRASTRUCTURE

New infrastructure includes traffic infrastructure (e.g. roads, sidewalks, signs, striping as
required by PW / P&Y7) that developers have put in place and wish to turn over to the city for
maintenance, or that the developer has funded and has been installed by the city (e.g. stop signs,
street name signs, speed limits, curve warnings).

Once infrastructure is in place, PW inspects and ultimately makes a recommendation for
adoption of infrastructure and amendment of the Traffic Feature Map. Once infrastructure is
accepted by the BOC, in open session, Public Works will commensurately amend the Traffic
Feature Map.
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(3) AMENDMENT BY REQUEST

The policy pertains fo requests for amendments to the following traffic control conditions in
neighborhoods:

A, Signs (STOP, YIELD, turn restrictions, parking, no parking, street names)

B. Street Markings (centerline and edge marking, turn lanes, parking, no parking, traffic
direction arrows)

C. Direction of traffic flow

D. Rumble strips

E. Other conditions designated by the BOC subsequent to adoption of the policy

Step 1: Application: A citizen, elected official or staff member submits a request to change
existing conditions to CIA (Form at Appendix A.).

Step 2: Analysis of Conditions, Development of Recommendation and Cost Estimate:
Public Works collects data as necessary, applies design standards, develops a recommendation
and estimates the cost of implementing the recommended action.

Step 3: Police, Fire, EMS and School Transit Coordination: CIA solicits and compiles
comments from Police, Fire, EMS and school transportation representatives.

Step 4: Neighborhood Courtesy Notification: CIA will send a postcard notification to all
households included in the affected area (generally defined to be all street frontage within 500
feet of the proposed change in condition) notifying them of the proposed amendment and
date/time of the meeting at which the Board of Commissioners is expected to make a decision on
the proposed amendment to the Traffic Feature Map.

Step 5: BOC Review and Approval: Public Works presents recommendation, cost estimates,
and emergency service comments to the BOC. Citizens may avail themselves of the opportunity
to address the BOC about the proposed amendment to traffic conditions at any open session of
the BOC, up through and including the meeting at which the BOC dispenses with the issue. The
BOC approves project and associated amendments to the Traffic Feature Map.

Step 6: Final Design, Project Scheduling, and Implementation: Public Works finalizes
design details and schedules work. If funds are available, projects proceed to construction in the
order in which the BOC approved them. If funds are not available, projects post to a standing
list, pending funding and construction in the order in which the BOC approved them.

Step 7: Removal or Alteration of Traffic Control or Parking Measures or Conditions:
Traffic conditions may only be altered at the direction of the BOC, in accordance with this policy
—steps I through 6 above.
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é\%*“}‘“*%% Appendix A: NEIGHBORHOOD TRAFFIC CONTROL PROGRAM
g & City Of Bowling Green, Kentucky
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REQUEST FOR CHANGE of TRAFFIC CONTROL CONDITIONS
Primary point of contact:

Name: Address Day phone

Additional Contacts Address Day phone

1.

2,

3.

Neighborhood Today’s date

What is the location(s) of the change you propose and the reason for your request? Aftach pages if
necessary.

Type of traffic condition change requested (e.g. parking, STOP sign, street striping or markings, traffic
direction of flow, etc.):

Please return the completed request form to:

City of Bowling Green, ATTN: City Central / CIA
1001 College Street, Bowling Green, KY 42102
Phone: (270) 393-3444 Fax (3077)

For Office Use Only

Reference number; Date Application Received

Date Preliminary Analysis Completed:

BOC Decision and Date: Approved Denied
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